Instructions for Filing a Certificate of Completion of a Personal
Financial Management Course

Introduction

BANKRUPTCY RULE 1007(b)(7)

As an approved personal financial management course provider, you are now allowed to
file the certificate of completion of the post-petition personal financial management course
for debtors directly with the court. Bankruptcy Rule 1007(b)(7) has been amended to
streamline this process and is scheduled to go into effect on December 1, 2013.

Deadlines associated with filing certificates of debtors’ completion of this course
are critically important to the debtor and your responsibilities as an approved
course provider.

¢ In achapter 7, the statement of the completion of the course must be filed
within 45 days of the original 8341 hearing date. If the statement of the
debtor's completion of the course is not filed within 45 days after the first date set
for the
8341 meeting, amended Fed. R. Bankr. P. 5009(b) will require the clerk to notify
the debtor that the case will be closed without entry of a discharge unless the
statement is filed within the applicable deadline under Fed. R. Bankr. P. 1007(c).

e In achapter 11 or 13 case, the certificate of completion must be filed no
later than the last payment made by the debtor as required by the plan.

The risk to the debtor, if the provider fails to timely file the certificate, is that the debtor’s case
Could be closed without a discharge. See Fed. R. Bankr. P. 4004(c)(1)(H).

IMPORTANT NOTICE OF REDACTION RESPONSIBILITY:
All filers must redact: Social Security or taxpayer-identification
numbers; dates of birth; names of minor children; and financial
account numbers, in compliance with Fed. R. Bankr. P. 9037. This
requirement applies to all documents, including attachments.


https://ecf.ilnb.uscourts.gov/cgi-bin/%20http%3A/www.pacer.gov/privacy/bk.html
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US BANKRUPTCY COURT SOUTHERN DISTRICT HOME PAGE

Click the link E File Financial Mgmt Cert on the court’'s home page.

CM/ECF is a Web based software program used by all the bankruptcy courts in the country, it can be accessed
successfully using Internet Explorer 8.0 and 9.0 and Mozilla Firefox. Internet Explorer is the recommended Web
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File Personal Financial Management Course Certificate

Case Number I (YY-NNNNN format) I
Type of Filing @  File Personal Financial Management Course Certificate

IMPORTANTNOTICES

+ Redaction Responsibility: All filers must redact Social Security or taxpayer-identification numbers;
dates of birth; names of minor children; and financial account numbers, in compliance with Fed. R.
Bankr. P. 9037. This requirement applies to all documents, including attachments

+ Persenal Financial Management Course Provider: As an approved provider of a post-petition
instructional course concerning personal financial management, | understand that a certificate of a
debtor's completion of the course must be filed within the applicable deadline under Fed. R. Bankr. P.
1007(c), and that failure to timely file the certificate could result in the closing of the debtor's case
without a discharge.

[ 1 understand that, if | file, | must comply with the redaction rules and filing deadline requirements. | have
read this notice.

Enter the case number for in the YY-NNNNN format.
Select File Personal Financial Management Course Certificate.
Read the Important Notices and check that you Understand and agree to such.

Click Next.
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Case Number 10-00281

Debror aa—

+ Documents are required to be PDF files.
* Documents are NOT to exceed 7 Mb in size.

‘ 7] Check to file a Certificate o SR

Name of Course Provider: | ‘(REQUIRED)
Phone # of Course Provider: |:|(REQUIRED)
Email Address to Receive Confirmation- || [ [(REQUIRED)

Penairy for making a false statement.: Fine of up to $500,000 or imprisonment for up to 5 years, or both.
18 U.S.C. §§ 152 and 3571.

Verification Code: 5136 Reenter Verification Cndl

Submit Certificate H Clear Form

** Verify debtor name(s) prior to submitting!

Verify that you have selected the correct case by comparing the Debtor’s name on the screen to the
name on the Certificate you are filing.

Check to file a Certificate for Debtor(s)
Type in the Name of Course Provider
Phone #

Valid Email Address to Receive Confirmation

Reenter Verification Code
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Case Number 10-00281
Debtor

+ Documents are required to be PDF files.
* Documents are NOT to exceed 7 Mb in size.

Check to file a Certificate for
Browse...

Name of Course Provider: | ){REQUIRED)
Phone # of Course Provider: |:|(REQUIRED)
Email Address to Receive Confirmation: | )(REQU'I_'RED)

Penalry for making a false statement: Fine of up to $500,000 or imprisonment for up to 5 years, or both.
18 U.S.C. §§ 152 and 3571.

Verification Code: 2402 Reenter Verification Code: l:l

*# Verify debtor name(s) prior to submitting!

Submit Certificate H Clear Form

NOTE: certificates for both the debtor and joint debtor should be saved and uploaded as one document. For help
see: Help locating, selecting and uploading A PDF on the last page of this document
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rt Southern District of Alabama

Successful verification ..

fincert 10-00281 /tmp/a1097902422alsb_train/Philonese Reed NONE[NONE|Testing
Services|8002253398test/@gmail com

The following Certificate has been filed

Case Name: Philonese Nobles Reed

Case Number: 10-00281

Summary: Certificate filed as Document 24 for Debtor Philonese Reed.

Verification email sent to test@gmail com

File additional Certificates




Help locating, selecting and uploading A PDF:

Navigate to the directory where the appropriate PDF file is located and select the
document with your mouse. (See Figure 8)

&€ Choose File to Upl
%'1? . v Computer » Work (R} » TRM » BK » Application Class » Instructor Led » PDFs
Organize v Mew folder
0 Favorites '@Amended Chapter 13 Plan.pdf
Bl Desktop L Amended Plan.pdf
1 Downloads '@Amended Schedules.pdf
| Recent Places |E]Certificate of Completion.pdf |
'@Certificate of Credit Counseling.pdf
- Libraries mCer‘tificate of Debtor Education.pdf
5 Documents FLICh 13 Plan.pdf
& Music L Claim Form B10.pdf
[E] Pictures L claimfrem. pdf
¥ Videos '@Contract.pdf
@Document.pdf
Lo Computer '@Exhibit Loan Documents.pdf

Figure 8

To make certain you are about to associate and file the correct PDF file,
right-click on the filename and click [Open].

This will launch the Adobe Acrobat Reader to display the imaged document to verify
that this is the correct document. (See Figure 9)
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Figure 9

Close the Adobe application. Click [Open] on the Choose File to Upload dialogue box.





